[image: image1.png]




VACANCY ANNOUNCEMENT

Vacancy Announcement Number:
10/NOB/OCPS/03
Functional Title and Grade
Associate Case Officer (NO-B)
Department/Service
Office of the Co-Prosecutors
Remuneration:
Starting from US$ 24’098 net per annum depending on relevant background and experience.
Duration: 
The initial appointment is limited to one year only. Extension of the appointment is subject to extension of the mandate and/or the availability of the funds.

Deadline for Applications
25 May 2010
APPOINTMENT WILL  BE MADE ON A LOCAL BASIS.

CANDIDATES UNDER SERIOUS CONSIDERATION WILL BE REQUESTED TO PASS A WRITTEN TEST AND PARTICIPATE IN AN INTERVIEW
United Nations Core Values:  Integrity, Professionalism, Respect for Diversity.

Candidates will be expected to move periodically to new functions throughout their careers
 and are subject to the assignment by the Secretary-General to any of the activities or offices of the United Nations.

SUMMARY OF DUTIES:
UNAKRT represents the international side of the 'hybrid' court known as the Extraordinary Chambers in the Courts of Cambodia (ECCC). Under the terms of Agreement between the United Nations and the Royal Government of Cambodia, the Extraordinary Chambers will bring to trial senior leaders of Democratic Kampuchea and those who were most responsible for the crimes and serious violations of Cambodian penal law, international humanitarian law and custom, and international conventions recognized by Cambodia, that were committed during the period from 17 April 1975 to 6 January 1979. 

This position is located in the Office of the Co-Prosecutors (OCP). 
Under the direct supervision of the Deputy Co-Prosecutor, the incumbent will be responsible for the following duties: 

- Supervise the work of the Case Assistants.
- Coordinate the maintenance of the OCP body of legal reference files, both paper and electronic, to ensure rapid retrieval of critical information; conducts searches upon request.

- Research and review, or coordinate the research and review of, legal and Khmer Rouge documentation to assist in the preparation of cases in the OCP.

- Coordinate the editing and final check for accuracy of a variety of specialized documentation, legal documents and related correspondence; provide spelling check, grammar check and editing for translated documents.

- Coordinates the translation and revision of complex legal and evidentiary materials, between English and Khmer, respecting Court deadlines and using the appropriate terminology.

- Oversees the input of Khmer and English data in analysis software systems such as Zylab, Case Map, PowerPoint, Word, Xcel and Adobe Acrobat. 

- Monitor the work of the Case Assistant to ensure a high standard of accuracy, consistency and faithfulness to the spirit, style and nuances of the original for all translations conducted within the OCP (particularly for final translations that are filed on the Court’s official case-files).

- Provide general office support services; process, draft, edit, proofread and finalize for signature/approval a variety of translated correspondence and other communications, specialized legal documentation; maintains files/records (electronic and paper).

- Perform other duties as assigned.
During the interview, candidates will be asked to demonstrate that they possess the following competencies:

Professionalism:  Ability to supervise and foster a good working environment in a team.  Possession of and the aptitude and ability to impart the following skills and work traits to those working under his/her supervision. Knowledge and understanding of the need for confidentiality within criminal proceedings and of the sensitivity of the information handled; understanding the work of a Prosecution Office; Ability to conduct research from standard research sources, analyze information and compile relevant legal materials/information. Show tact and discretion in dealing with confidential matters and materials. Shows pride in work and in achievements; demonstrates professional competence; is conscientious and efficient in meeting commitments, observing deadlines and achieving results; is motivated by professional rather than personal concerns; shows persistence when faced with difficult problems or challenges; remains calm in stressful situations. Takes responsibility for incorporating gender perspectives and ensuring the equal participation of women and men in all areas of work.

Communication:  Speaks and writes clearly and effectively; listens to others, correctly interprets messages from others and responds appropriately; asks questions to clarify, and exhibits interest in having two-way communication; tailors language, tone, style and format to match audience; demonstrates openness in sharing information and keeping people informed.

Teamwork:  Works collaboratively with colleagues to achieve organizational goals; solicits input by genuinely valuing others’ ideas and expertise; is willing to learn from others; places team agenda before personal agenda; supports and acts in accordance with final group decision, even when such decisions may not entirely reflect own position; shares credit for team accomplishments and accepts joint responsibility for team shortcomings.

Accountability: Takes ownership of all responsibilities and honours commitments; delivers outputs for which one has responsibility within prescribed time, operates in compliance with organizational regulations and rules;  takes personal responsibility for his/her own shortcomings.

QUALIFICATIONS AND EXPERIENCE: 

- Three (3) years of relevant experience are required. Experience in document analysis, information presentation and translation is desirable.  

- Advanced university degree in language, business administration, law, or any related field. A First Level university degree coupled with five (5) years of relevant experience may be accepted in lieu of an advanced university degree.  

- Excellent computer skills and typing skills in Khmer and English.  Experience in Zylab, Case Map, PowerPoint, Word, Excel and Adobe Acrobat is desirable.

LANGUAGES:  
English, French and Khmer are the working languages of the ECCC. For the post advertised, fluency in oral and written English and Khmer is required.
HOW TO APPLY : 

Candidates are requested to complete the “Personal History Form” (P.11) available on the UNAKRT Website at http://www.unakrt-online.org/06_recruitment.htm, and submit it, in duplicate, mentioning the vacancy announcement number, to the Personnel Section, UNAKRT, to the following email address unakrt-jobs@un.org. 

Applications received after the deadline will not be accepted.

Due to the high volume of applications, no letters of acknowledgment will be sent. Only candidates under serious consideration will be contacted. Only the selected candidate will be notified of the result of the competition.

The United Nations shall place no restrictions on the eligibility of men and women to participate in any capacity and under conditions of equality in its principal and subsidiary organs. (Charter of the United Nations-chapter 3, article 8).

THE UNITED NATIONS IS A NON-SMOKING ENVIRONMENT

Date of issuance: 22 April 2010.
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